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�	INTRODUCTION

Summary of features

WinCyclo is a powerful, fast, easy to use Windows program to enter, sort, print and analyse results of Time Trials. If you are an event organiser you can save time, effort and postage by distributing results on the day of the race. If you are a competitor you can compare your own times with others in many different ways. Results of 100 actual events are supplied with the program but you can add your own. On a suitably powerful machine, the system works well even when holding and analysing results of 1000 events.

WinCyclo is designed to require an absolute minimum number of keystrokes to enter data — far less than would be required with a conventional spreadsheet or word processor. For example the system will guess the name of a rider when only part of a rider name is entered. There is no need to enter full rider name, club and age if that rider is already in the system in some other event.

You can analyse averages for each event - personal best, actual time, age standard time, improvement over personal best etc. This enables you to determine how much allowance should be made for the conditions on a particular day. You can find out what your personal best could be or what your results in a particular event should have been.

In about one second, you can, from 100 events :-

Display on the screen the full results of any one event, sorted in any way you wish.

Find all events in which any named riders participated and their results.

Get comparison (across all events in database) of yourself with any other riders.

Reports can be printed directly or embellished with your word processor. Existing data files from spreadsheets can be converted and inputted into WinCyclo.

WinCyclo prints your RTTC entry form automatically from information in the database, including the template i.e. you do not need to hold a stock of blank forms.



In due course it is hoped that files created by WinCyclo will be obtainable from, or distributable via, electronic mail or the Internet.  If there is sufficient demand we plan to set up an FTP site through which WinCyclo users can share their data.

� XE "Prices" �� XE "Club version" �Conditions of sale - club version

Price £79.  Three disks and three manuals are supplied for your club. These can be installed on  machines owned or used by up to 100 current club members.  The disks can also be copied by diskcopy, provided that all copies are clearly marked with the following notice, where xxxx is the name of the authorised club.



WinCyclo 

Restricted to use by members of xxxx cycling club

(c) Stable Software 1996



The name of the club is built-in to the software in various ways, and all RTTC forms printed contain this club name.   The licence does not permit use by people who are not members of the designated club.  Additional copies of this manual can be purchased for £3 single copies or £21 per 10 copies.



The club licence is not available to large clubs like the CTC.

Conditions of sale - individual version

Price £34.50.  Must only be installed on machines owned by the registered user.  A reasonable number of copies are permitted for backup purposes.   You (or any member of your club) can upgrade your licence to a club licence by paying the additional cost - £44.50, in which case two new disks and two new manuals will be supplied.

� XE "Demo disk" �Demo disk

Price  £6.00.   Includes most of the WinCyclo functions except that it only prints the 1993 RTTC form, not the 1995 form.  After a few wee� XE "Demo disk" �ks the functions can still be used but messages appear with increasing frequency.  Return the disk with £28.50  to upgrade to the individual licence, or £73 to upgrade to the club licence.  



All prices are valid during 1996 and include VAT if applicable, postage and packing.

� XE "Installation" �Installing WinCyclo



� XE "System requirements" �System requirements



WinCyclo requires Microsoft Windows 3.11 or higher compatible release.   As a Windows program its performance� XE "System requirements" � is dependant on the processor speed, amount of RAM and on whether you are simultaneously running other programs in the machine.   You should certainly find the performance acceptable if you have a 486 system with 6 megabytes of RAM, though WinCyclo will also run adequately (albeit slower) on 386 systems with 4 megabytes of RAM.



� XE "Disk space requirements" �Disk space requirements are unlikely to be a problem.  Normally less than 2 megabytes will be sufficient, but the actual amount used is dependant on whether your system already has the files VBRUN300.DLL, GAUGE.VBX, GRID.VBX, THREED.VBX and CMDIALOG.VBX.  If correct versions of these files already exist in the C:\WINDOWS\SYSTEM directory at install time they are not re-installed.  If different versions exist in c:\windows\system at WinCyclo install time, the files are placed in the WinCyclo directory and occupy about 550k of hard disk space.   In addition to these system files the WinCyclo program and its associated DLL and other files require about 320k, and the initial data files occupy 425k.  Data files you create for new events are about 8k per event of 120 riders.



� XE "Installation" �Installation process



Place the WinCyclo installation disk in drive A, go to the File menu of the Windows program manager, select run, type a:setup and press Enter.   Enter your personal details when requested because these are needed for certain defaults and for the RTTC entry form function.   If you have previously installed WinCyclo in the same directory, installation will only copy from the installation diskette files which are different to the ones you already have.   If you wish to do a complete re-install of all the files, you must delete the contents of your WinCyclo directory before you run a:setup.



After installation you will find a new program group on your desktop named WinCyclo, and in this group there is an icon to start WinCyclo itself.



� XE "ttrial.lst" �Note that re-installation will replace with the original versions any files you have updated, and you may need to be particularly careful with  the list of events ttrial.lst.  If you have created new events and need to re-install WinCyclo for some reason, the data files of these new events will not be lost, but they will not appear in the list of events.    Therefore, before re-installation, make a copy of ttrial.lst, and after re-installation replace the installed ttrial.lst with your preserved copy.   The events you created will then be available for analysis.

� XE "Help" �Getting help

The Help buttons are inoperative in this release, but many of the panels contain an information line at the bottom of the screen to help you use the program.  As you drag the mouse over parts of the screen the content of the information line changes to describe the function available.  Most buttons are described in this way, which permits you to see the function of a button without actually carrying out the operation invoked by the button.   An explanation of some statistics can also be obtained by dragging the mouse over them, such as the various averages you see when you click “Rider Analysis” on the screen which shows the list of riders of an event.



� XE "Cancel buttons" �If you click a button and obtain a screen you do not want, dismiss it by cancel (if available) as this will ensure that no data updates have been made.   The escape key is always the same as the cancel button, and usually the same as a close button.



�Windows BASICS



In order to obtain the following screen, start WinCyclo, then click the following buttons in sequence: All Events, Show riders, Start sheet.



Button				Co� XE "Combo boxes" �mbo-box		Entry field  (textbox)		checkbox

����

��� INCLUDEPICTURE C:\\RPSVB\\WINCYCLO\\DOC\\START.BMP \* MERGEFORMAT ��� 

				

			Alt-F means save and finish       Alt-S means Save



In order to use WinCyclo effectively, it is important to understand the operation of certain features common to many Windows Applications.

The enter key

� XE "Enter key" �� XE "Return key" �Many people are confused as to what happens in a window when the enter (also referred to as return) key is pressed.  In WinCyclo (and also in most other Windows programs) the action is always the same as pressing the button that has the black border, called the default button.  For example, in the window shown above, notice that Next Rider has a thicker border than the other buttons.  Therefore, when enter pressed on this panel,  the next rider is shown.  When you are new to a program, always note which button has the thick border before pressing Enter.  This is especially important when entering data on the Start and Results panels.

The tab key

� XE "tab key" �Press tab to move between data entry fields on the screen.  A data entry field (or input field or text box) is a white box on the screen you can type into such as the name field in the above example.  You can always move from one field to another by clicking the other field with the mouse, but when you are typing values on the keyboard it is usually easier to press tab to switch to the next field.

� XE "combo boxes" �Combo boxes

A “combo box” is a text entry field which you can either type into, or you can click the small  arrow on its right to get a list you can select from with the mouse.  Combo boxes are extensively used in WinCyclo and they can save a great deal of time if used effectively.  They are used for example for club names, rider names and search text.  With combo boxes it is always possible to select an item with the mouse, but when the associated list is large such as club names it is far better to use the keyboard.  First type the first two or three characters with the keyboard, then press the cursor down key.  For example, in the clubs combo box, type CR then cursor down and you will see that “Crabwood CC” is immediately displayed.  If this is not correct, press cursor down again.; if it is correct, press tab.  When entering the results sheet, a rider name can usually be selected by just typing the initials e.g. R S cursor down finds Robert Smith.  If that is not the correct name, type a little more before pressing tab.

Selected Text

When text in a data entry field  (textbox) is high-lighted it means that the text will be deleted as soon as you press a character key on the keyboard.  For example, press New on the main screen to enter details of a new event.  Notice that a club name is displayed as high-lighted in the club combo-box, and that if you select a different club, that becomes highlighted too.  Because the name is high-lighted, as soon as you type a character the name disappears.  To stop this happening, and to edit the text shown in a box, press home or end or cursor left or cursor right before typing any other characters.  For example, to make a new event called “CRABWOOD CC Open 10”,  select New Event, type CR in the club combo box, press cursor down,  (Crabwood CC is highlighted), press end  (Crabwood CC is no longer highlighted and the cursor is at the end), type  “ Open 10” then press tab.

Underlined characters (shortcut keys)

� XE "Underlined characters on buttons" �� XE "Keyboard short-cuts" �Often the text on a button contains an underlined character.  This allows you to perform the action of the button, or go to the entry field that follows the text, by using the keyboard rather than the mouse.  To do this press alt together with the key that is underlined.  For example, on the start sheet data entry form, there is a button labelled Import details.  Instead of clicking this button with the mouse, you can press alt-i on the keyboard.

Clicking and double-clicking

Never double-click buttons.  Double-click entries in lists is usually the same as pressing enter, i.e. the same function as you get by clicking the default button  (see the section above headed “The enter key”)�

Rider Names



� XE "Rider names" �WinCyclo allows you to enter names in any way you wish but if you want to share data with others, or if you want to use the original data supplied it is essential that certain conventions be followed.   It is strongly recommended that you follow the convention used in the data files supplied with the original system, and enter names in the form single initial, single space, surname.  The reasons for this are (a) this saves typing and is usually sufficient and (b) that some start and result sheets only contain this information, and in these cases therefore you have no choice.  Do not place a period after the initial.  To perform a search you need to know in what form to enter a name, as a search is only effective if the name you enter is in the same form as names are held in the database.  Names that are entered as J. Smith or John Smith or J K Smith will not be found if you search for the results of J Smith.



With common surnames it is sometimes the case that a single initial is insufficient to resolve an ambiguity.  In such cases it is suggested you follow the surname with a single space followed by firstname middle-initial, or some other unique text, in parenthesis.  For example,  John A Smith can be entered J Smith (John A)  and Jammy Smith as J Smith (Jammy).   By doing it this way a search for J Smith will reveal all relevant entries and you also have the option of being specific if you wish to be.



When a name is entered for the purpose of a search (e.g. on the panel that is shown when you click name rider(s) on the event list form), you can if you wish enter the name in all lower case or in all upper case, for example j smith.  In these cases WinCyclo will capitalise the initial and first letter of the surname, lower-case the rest of the text, and then perform a case sensitive search.  If you enter the name in a mixture of upper and lower case  (e.g. J McGinray) no automatic capitalisation is done and the search will only find names that exactly match the string.

�EnTering a new event



� XE "New event" �Start WinCyclo by double-clicking the bicycle icon in the WinCyclo group. This provides the selection screen which allows you to nominate the time trial events in which you are interested. As you are about to enter a new event it is not important which events you list, but it is suggested you list this years events as follows:



click Clear Dates to clear all the year checkboxes 

click the year in question (e.g. 1996) 

click select events.



All the events for the chosen year are then loaded and a list of these events is displayed, and you should then check that data for the event you are about to enter is not already present. Click the button labelled "New..." (or press alt-N) and fill in the details as follows:

� XE "Club name" �Club name

You can if you wish type the full name of the club in the field provided but you can save typing by entering just the first few characters of the club name then press the cursor down key until the desired club is displayed in the field.  Click the end key, and type in the rest of the name of the event e.g. for "Comet Road Club Slowest 120" enter com (i.e. first few characters of club name) cursor down (the system displays the full name of the first matching club) end (the text is no longer high-lighted, so will not be deleted when you next type) Slowest 120 then finally tab (to move to the next field).   

� XE "Sequence letter" �Sequence Letter

The system is designed to make it possible to add to the database data obtained from other users. Each event is held as a separate file, and it is therefore necessary that different events are represented by different file names. The unique file name for an event is determined by the system from the date and distance of the event. But as there are often many events held for a given distance on a given date, an additional character is used to make the filename unique, and this is called the sequence letter. You the user must enter the sequence letter according to the following convention:-



For the first event listed in the RTTC handbook on any date at the distance - sequence A. For the second event listed in the RTTC handbook on the same date and same distance the sequence letter is B etc.  Thus the system can handle for any given date, 26 10-mile events, 26 25- mile events, 26 30-mile events, 26 50-mile events and 26 100-mile events. For club events use a sequence letter of 0 (zero).  If you carefully follow this convention it will be much easier to share data files with other WinCyclo users.



You enter data for an event in two stages. The start form provides facilities for you to enter rider names, clubs, ages and personal best times Last Three Seasons. The results form allows you to enter the actual finish times and to print the results. However, you can correct details on either form at any time.

� XE "Quick startup" �Making an icon on your Windows desktop for quick entry to an event 

If you are an event organiser you may wish to enter the riders one by one on different days as the entries arrive.  You can of course do this by selecting and clicking the event in question each time you start WinCyclo, but once you have created the event you can avoid the need to list and select the event by creating a special icon on your desktop.  The easiest way to do this is with the Windows program manager as follows:-



Drag the WinCyclo icon with the left mouse button and keyboard control key both depressed.  This makes a copy of the icon with its properties.

Select the new icon with the mouse by a single click.  Under the File menu of the program manager select Properties, or press alt-Enter.

Add the name of the new .TT file to the command line for this icon  e.g.



	Command Line: c:\wincyclo\wincyclo    6Mar05AA.TT 

	(refer to the appendix for how the file name is determined)



When you double-click the new icon, WinCyclo will start and immediately show you the screen listing the riders of the event you are working on.  Press enter or click start sheet to add a new rider or change an existing rider’s details.   



� XE "Import button" �It is necessary that the event selection includes the new event, and if you want to make use of the import button on the start sheet it is necessary to include all relevant events on the event selection screen.  This is easy to do from the Select events button; once you have done this once the selection stays in effect for future invocations whether the program is invoked by the main icon or by your special icon which goes direct to one particular event.  It makes no difference if you select the events on WinCyclo startup or by clicking the button Select events on the event list.  A large event selection makes the import function more useful; a small event selection  (e.g. just the new event) means that WinCyclo starts up more quickly because it does not have to load the data of the other events.

� XE "Start sheet" �Entering data on the start sheet

After you have entered the event data for a new event as described in the previous section, WinCyclo displays a screen listing the rider numbers, but as no data has been entered yet, all the rider names and clubs are displayed blank.   You can if you wish close this screen and enter the data later.  (To do this, select the new event in the event list shown at start up and click the button show riders.)



Click Start Sheet and fill in the details for the first rider.   Do not worry at this stage about rider numbers - enter the data of the riders one by one in any order.  Later on the field will be placed  (seeded) by a special function which changes all the rider numbers.



Remember that enter (return) always does the action of the button indicated by the emphasised, usually black, border, which is normally Next.   See the chapter headed “Widows Basics”



� XE "Club names" �There is rarely any need to enter a full club name. All you need to do is to enter the first few characters of the club name (e.g. cr for Crabwood), then press the cursor down key. If you are not familiar with Windows combo-boxes, please read the section on this subject in the introduction of this manual.



� XE "import function" �When a number of local events have been entered into the system you can save keystrokes by use of the import button (alt-i on the keyboard). If the rider is already in the system in some other event, all you need to do is to enter the first few characters of the rider name, then press import. The system then completes the rest of the data for that rider from the most recent event in the database where that rider competed, provided the data is available.  As well as completing the rider name, it will also pick up the club, personal best for the distance and age. (To compute the rider age the system takes account of the number of years elapsed between the current date and the event when the age was recorded, but this can be up to a year out since the system does not maintain month of birth). If the imported details are correct, press enter for the next rider, but if incorrect, correct the data first before pressing enter. Alternatively, as you can alter the data at any time you may find it easier to enter the entire field in the first pass, then in a second pass check the details and make any necessary corrections.  



Warning:  if you enter an incomplete name before import the system may find data for different riders in different events. An import on J Trim may obtain the name J Trimbell from an event in which J Trimbell entered and an age from an event in which J Trimley entered.  Always check data is correct after import.



� XE "Rider numbers" �As well as selecting a rider by the previous and next buttons, you can go direct to a rider of known number by entering the number and press tab.

Entering rider names

� XE "rider names" �WinCyclo allows you to enter names in any way you wish but if you want to share data with others, or if you want to use data entered by others it is essential that certain conventions be followed. It is strongly recommended that names are entered in the form single initial, single space, surname.  For further detail, please refer to the chapter in this manual headed RIDER NAMES.

Adding new clubs

� XE "Add new club" �If you find the club name is not present in the list of clubs in the combo box on the start sheet, type the full name of the club in the box and press tab.  At this point a message is produced indicating that the club is not known, and a suggested 6-character abbreviation for the club is shown.  Click OK, and the club and its abbreviation is then automatically added to the database.  If however the club abbreviation is already in use for another club you will be prompted to enter an alternative abbreviation.   Abbreviations are used to store club names in each data file and are shown on various screen lists.  On start and result sheet printouts you can choose whether you want full club names printed or just short abbreviations.

Rider numbers and number of riders

� XE "Rider numbers" �The system requires all rider numbers in an event to be consecutive, though the first rider need not be rider 1. The number of riders is entered in the event details, but this number is only used when displaying an empty start sheet for a new event. For existing events the system uses the number of riders actually recorded in the file for the event, not the number set by the user in the event details. The first rider need not be number 1 provided you enter the correct number in the details of the event.



� XE "Rider numbers" �Although files created by WinCyclo contain rider numbers, these numbers are not used by the system in any way. Whenever a file is loaded the rider numbers are determined by the starting rider number in the event details, and when a file is saved (whether start or result) the rider numbers placed in the file are again determined by the starting rider number in the event details. It is important to understand this if you wish to import files created by spreadsheets and word processors or text editors.  Rider numbers in WinCyclo data files are there for information only; they are not checked for being in the correct sequence and have no effect on WinCyclo displays.

Field placement (seeding the riders)

� XE "Seeding the field" �� XE "Field Placement" �Rider numbers should be determined in such a way that adjacent numbers are not carried by riders of similar performance. The � XE "RTTC recommendation on seeding" �RTTC publishes a leaflet that explains a recommended way of achieving this, and this method is implemented in WinCyclo by the Seed Riders button on the start form. However, seed riders can only work if you first enter a PB time for each rider on the start sheet.



When you click Seed Riders, all existing rider numbers are ignored and a new set of numbers allocated according to the RTTC recommendation. The new numbers are not saved to disk until you close or save the start form, and you have the option then of ignoring the seeding. To confirm the seeding, click Close, then click Save to save the data and view the new rider numbers in the event.



� XE "Interchanging rider numbers" �If you wish to further refine the rider numbers after seeding you can interchange pairs of rider numbers. This is done as follows:



1. Decide on a pair of riders and double click one of the riders of the pair. 

2. Double-click the other rider. 

3. Confirm the exchange by clicking OK

4. Repeat for another pair of riders



Note that this mechanism to interchange pairs of rider numbers is only enabled after the riders have been seeded. If the riders have not been seeded in this session a double-click on a rider in the list of riders of an event brings details of the selected rider.



If you wish to interchange two rider numbers without seeding or re-seeding the riders on the start sheet, go to the start sheet, click seed riders then close the start window and discard changes when the prompt occurs. So long as you stay in this event pairs of riders can then be interchanged.

Formatting and printing the start sheet

� XE "Printing the start sheet" �Select the event, show the riders and click the button labelled Start Sheet.  Then click the button Print Start Sheet, and finally click Print.  This will produce a file print.txt in the WinCyclo directory which you should then load as a plain text file into your word processor for further formatting and printing.  The default file contains tab characters between the columns and will only print correctly if you define appropriate tabs to your word-processor.   � XE "Word template file" �If you are a user of Microsoft Word you can use the document template start.dot as suitable tab definitions for the default start sheet. To use a Word template file, the steps are (a) With file menu in Word load the file start.dot from the WinCyclo directory (b) with the insert menu append the file start.txt  (c) with the edit menu click select all (d) with the format menu click format - style - select tabs style - apply.



Options are provided on the WinCyclo print panel to print with spaces between the columns, and you can if you wish define your own column settings.  But in most cases you should find the defaults acceptable.  If you choose the option of spaces instead of tabs you must print the file in a non-proportional font such as courier, otherwise the columns will not line up properly.



If you “print” with commas instead of tabs or spaces the file print.csv is produced for loading into a spreadsheet such as Microsoft Excel.

Address labels

� XE "Address labels" �On the start sheet, click the checkbox addresses.  This extends the screen and enables you to enter an address for each rider.  Each time you show a new rider, the count of the number of addresses is incremented by 1. These addresses are saved to disk at the same time as other data on the start sheet is saved to disk i.e. when you click save, or close the start sheet window.  You can review and change rider addresses whenever you view a riders details on the start sheet.



Before printing, it is necessary to define the type of label paper you are using. The defaults are suitable for Avery label paper L7160 3 x 7 labels, dimension 63.5 x 38.1 mm.  If you are using different label paper, first enter the number of labels across the page, then the number of labels down the page.  When you do this the system will calculate the approximate dimensions of the labels.  Check that these dimensions are correct, if not change them on the screen.  Then enter the position where you wish to print the top left corner of the first address on the page, and finally press the print button.  All dimensions are in millimetres. The addresses are held in the file ymmmdds.tta, where ymmmdds.tt is the file holding the data of the event , but when distributing results do not distribute this address file.  No functions in the system apart from label printing make use of this file, and it can safely be deleted after you have finished printing the labels.



The print setup button enables you to define your printer, paper size, print quality, orientation and so on.  If you have only one printer and normally print A4 paper in portrait mode you will probably not need to click this button.   If you have a modem and fax printer driver, this button will enable you to send the results directly to a remote fax machine, with no paper required at your own local end.

�USING the WinCyclo database

List of Time Trial Events

This panel lists the events in the database you wish to analyse - the number of events is given in the title bar. If you are only interested in some of the events shown (e.g. those for a particular period of time, those containing specified riders or those on certain courses), press the button labelled Select events. On return to this main list only the required events will then be listed. When there are a large number of events (e.g. 500) listed, performance will be improved by temporarily removing events of no interest. 



Only the first 1000 of the selected events will be listed and analysed, so if your database contains more than this number you should use the checkboxes on the selection panel to restrict listing to a logical subset. You can do this, for example, by listing only the events of the current and last three seasons.



To view the results of any event listed, either double-click the event with the mouse, or select the event by a single click and click Show riders.



If you are interested in a single consolidated list showing all the results held for a particular rider, click the button name riders(s),enter the rider name in the first text box, and click show results 1.  You can enter another rider’s name in the second text box and obtain their results by a click of show results 2.  To obtain a single list comparing these two riders, click compare 1 and 2.  This finds all the events in the database where both riders competed, displays their times and marks in each case the faster rider with an asterisk.



To add a new event to the list, change the description of an event, or delete an event from the list click one of the buttons in the frame labelled event list. Note that these functions make a permanent change to the event list, whereas Select merely makes a temporary restriction of the list for the convenience of analysing results.  If you delete an event it is only deleted from this list of events.   The data file of riders of the deleted event stays on your disk in the WinCyclo directory, and can only be deleted by use of the file manager.



When you click Select events the selection boxes are remembered on disk and will be used as defaults when you next start WinCyclo.    This remembered selection is not affected when you click All events.

Looking at your own performances

Your time in any particular event is determined by three factors - the course, the conditions and how hard you tried.



On the results form, select yourself in the event and click the button "This event" in the frame "rider analysis". Note the average difference between PB time and actual time for all riders who finished this event. This difference gives a measure of the hardness of the course on that particular day, and you can apply that difference to your own actual time to obtain your theoretical PB time. For example:-



Average difference for all riders who finished (actual - PB) = 2 mins. Your actual finish time 28 mins. Your theoretical PB is therefore 26 mins.



If your actual PB is worse than this you stand a good chance of improving your PB when on a good course on a good day. If your actual PB is better than this theoretical value it means you did not perform as well as you ought to have done.

What time you ought to have done

Method 1 

If the start data for the event includes PB times, sort the riders on PB time and note your position in the field on this measure. (You can get this information by selecting your own name then clicking "This event".) A measure of the time you ought to have is the time of the rider in this position in the actual finish order. For example, in the riders for Andover Wheelers Open 25, you were placed 26th on PB time, and the 26th actual finish time was 23-21. Therefore, you ought to have achieved about 23-21. Feel pleased with your performance if you bettered this.



Method 2 

Click the More button on the screen "Rider analysis this event". This provides a table which compares yourself with each of the other competitors. For each competitor, all events where both that competitor and yourself entered are listed. Look at your known rivals of similar performance to your own. The table shows you at a glance whether you beat the people you normally beat, or vice versa.



�ENTERING the results of an event



The system is designed to enable you to enter results of an event with the absolute minimum of keystrokes.  In order to do this in the most efficient manner, it is essential that you are familiar with the general Windows features described in the chapter of this manual headed “Windows Basics”.



Results for a time trial can be available in various forms.



(a) If you are working from a result sheet where the riders are listed by name in actual time order without start numbers proceed as follows:



Enter part of the name of the first rider, starting with initial, then space, then first letter of surname. Normally this is sufficient and the full name of the rider is automatically completed for you. If this is the correct rider, press tab then enter the finish time of that rider. Note that in almost every case of an entry in a 10 and 25 mile event the hours are applied automatically and need not be entered, but if a rider takes an excessively long time (or short) the hours may need correction. For 100 mile events the hours default to 4. If a rider did a different number of hours, enter the minutes, tab, seconds, tab and then finally the hours. Since most riders do 4 hours and some minutes, you only have to enter the hours for a small number of entries.



If there is more than one rider in the event with the same initials, type more characters of the surname until the correct name is shown. Then press tab and continue as before. After entering the minutes and seconds, note that OK is the default button, so press enter to confirm the result of that rider. This action prepares the screen for entry of the initials of the next rider, so you can immediately enter the initials and time as for the first rider. At any time you can press Save to save the data entered so far to disk, but if you do not press Save you are prompted to save every few minutes and also when you close the window.



(b) If you are entering data from a result sheet where rider numbers are shown, press the Numbers checkbox in the data entry frame. Type in a rider number, press tab then enter the time. If you have the results in rider number order (rather than in time order) you can use the Next button instead of entering rider numbers. Next actually presents the riders in the currently sorted order e.g. if you have sorted riders by club, next will step through the riders club by club.

Finish Status

When a riders actual time is entered, the finish status is automatically set to "Finished". If a rider did not start, or started but did not finish this status should be entered instead of a specific time. This can be done with the mouse or by the cursor key on the keyboard. It is customary to distinguish between riders who apologised for not starting and those who did not, and the program allows for this.

� XE "Printing results sheet" �Formatting and printing the results sheet

First order the riders in the required manner.  Normally you will want the results printed in actual finish time order, so click the button Actual time in the  frame labelled Sort riders by.



Printing results is similar to printing the start sheet except that options are provided for you to select which columns you want printed.  The temporary file produced is called results.txt.  This should be loaded into your word processor and suitable tabs defined.  If you are using Microsoft Word and you are happy with the default columns you can use the style tabs in document template results.dot.

�� XE "RTTC entry form" �Creating an RTTC entry Form

On the front screen click the button RTTC Form.   Notice that your name, address, age and other details have been filled in based on the information you supplied at install time.   If these details are incorrect you can modify them at this time on this screen, but if you want to make the changes permanent you should re-install WinCyclo.  (This will not lose any data files you have created but you should be careful to preserve your own ttrial.lst - see the section on Installation in this manual).  The individual version of WinCyclo allows you to alter the club name but not the rider name, which is fixed at installation time.  The club version fixes the club name but allows entry of any rider name.



WinCyclo can only compute data for your RTTC form when the relevant events are in its database.  If you do not have the full results for the relevant events, or do not wish to enter them up in entirety, you need only enter certain minimal information.  This is (for each relevant event), the name and date of the event, the name and time of the winner, and your own name and time.   This data is entered by creating these “mini-events” in the usual way i.e. by using the button labelled New in the frame Edit event list on the main form.  Events that need to be entered are those (for each distance) when you achieved your personal best time (1) since Jan 1st last year  (2) during the current and last three seasons  (3) ever.

�	HOW TO DO some common operations

You may wish to use this as a list of exercises to help you become familiar with the system.



List all  time trials held in 1995 on the P201.  Note that this can be done either on startup, or by clicking the command button Select events after startup.

List all events in which J Montgomerie entered.

List all 25-mile events in which D Byrnes and J Montgomerie entered.

- If you have listed all events, then to get a list comparing these two competitors, click name rider(s) on the list of events screen, enter the two names in the slots provided and click compare 1 & 2

- If you want simply a list of the events from which you can launch further actions, click select on the event list screen, enter D Byrnes in the Rider 1 slot, enter J Montgomerie in the rider 2 slot, click select events.

Find the positions of D Byrnes in this event on PB time, actual time, and PB improvement.   (On the list of riders of the event, click the rider in question then click the button This event in the frame labelled “Rider Analysis”)

Find the position of D Trubridge in all 25 mile events in the database. How old is he?

Did P Seaman do a good ride on 18 September 1994? i.e. was his position in the race better or worse than his position with respect to the other riders on PB time?

What was the “plus” time for J Montgomerie in that event, and what was his finish position on plus time?    (Click the rider name once, then the button labelled This event,)

Is this “plus” better or worse than the average for that event?

How many riders from Fareham Wheelers entered that event?

Who was third in the category “best improvement on line 2”?

Find the average of the PB’s of riders. 

Find the position of J Montgomerie in all events of 1994 which both he and P Seaman entered, and determine which beat the other most times.

Show the position of J Woodburn in all 10 mile events.

Change the description of event “Comet Road Club 29 August 1982 slowest 120” from 120 riders to 119 riders.

Remove the Velo Club Venta 10 mile time trial held on 31 July 1990.

Find the full name of the club to which S Wheeler belongs.

What is the standard time for 25 miles for a 46 year old male rider?

�	MESSAGES

The file xxx is out of date.  The program requires a newer version.

� XE "Installation problems" �This is a message issued by Windows, not by WinCyclo and can occur on installation of WinCyclo.   If the filename xxx ends in .VBX  (e.g. c:\astworks\threed.vbx)  the message means that your system is currently using an older version of the file than that required by (and supplied with) WinCyclo.   To install or run WinCyclo you must upgrade your system to the later version, but it is not possible to do this whilst another program on your system is using the old version of the file.  You must therefore terminate all your windows applications then attempt the re-installation of WinCyclo again.  If the problem persists, it can be the case that your application that  was using the file threed.vbx (or whatever) did not terminate properly.  In this case, exit and re-start Windows or power off and on your machine, then try the installation again.  If the problem still exists it can only mean that you are using a special program manager not the normal Windows Program manager.  This is the case for example with the ASTWORKS desktop which uses a very old version 2 threed.vbx.  You must then note the name of the file and directory (xxx) and exit Windows again and upgrade the file when Windows is not running using DOS.  For example, if the xxx in the above example is c:\astworks\threed.vbx proceed as follows



Exit Windows

At the DOS prompt (c:\>) issue :

	c:\>cd \astworks			Change directory to c:\astworks

	c:\>rename threed.vbx threed.old	Retain the existing file in case of later problems

	c:\>copy a:\threed.vbx			Install  the version 3 file provided with WinCyclo

Messages that arise when changing event details

When you add, delete or change the details of an event various messages may arise which are explained by the following details.



Each event is defined by a line in ttrial.lst and by the separate file holding the data of the event.  When you delete an event the details are removed from the list but the data file remains on your disk and can only be deleted manually.  When you add a new event WinCyclo checks to see if the data file of the event is already present and if that is the case it tells you.  When you correct the details of an event which imples a change in the file name (i.e. you change the date, distance or sequence letter), WinCyclo automatically re-names the relevant file and tells you it has done it.�

	APPENDICES

Distributing WinCyclo data files

� XE "File name of WinCyclo data files" �Each event is held in the WinCyclo directory as a separate file, plus a one-line description of the event in ttrial.lst.  The full convention for the filename is:-



ymmmddxs.tt where y = last digit of year (6 for 1996, 7 for 1997 etc.) mmm = First three characters of name of month x = A for 10 miles, B for 25, C 30, D 50, E 100 mile event. For other distances and hill climbs use X.  s = sequence letter as described above



As no part of the user interface of WinCyclo shows these file names it is only necessary to know this convention when transporting data between systems.



The file name convention is designed to make it easy to list files using wild cards.  For example, you can list all events of the year 1996 by listing files 6*.tt.  You can list all club events by listing all files of the names ???????0.tt.



Do not distribute files with the extension .tta; these are address files.

Adding data created by another WinCyclo user into your own database

� XE "Adding data from another user" �The data of a single event is held in a single file typically about 7k in size.  The name of the file is described in above, and can be freely distributed to other licensed WinCyclo users.  It is best not to distribute more than this single file for each event.  If you distribute the event list file, ttrial.lst, and another user installs this it will overwrite the details of any events he has in his list not in your list.  Each user will tend to have his own unique event list and will not be pleased to find events he has entered seemingly disappear.  (Actually the detailed data of the events is not lost when they are omitted from a newly installed ttrial.lst, and the events can be recovered by re-entering the original event dates, distances and sequence letters)

Proceed as follows:

 Obtain from the other user the file holding the data of the event and copy it to the WinCyclo directory. Check that the name of the file matches the specification given above - if it does not, re-name the file. 

 Click new event and enter the club, distance, date and sequence letter as if you were about to enter the new event. 

(c) Click OK. At this point the system will produce a message stating that the data of the event is already present.

Alternative method

� XE "Adding data from another user" �If there are many files involved you can avoid steps (b) and (c) for each file by obtaining the event list ttrial.lst from the other user and merging it with your own. Since these are ordinary ASCII files, with one line to define each event, you can do the merge using any text editor such as Notepad. The order of events in this file is not important (WinCyclo sorts into reverse date order for the event list display), but you must delete duplicate events otherwise they will be listed twice and result in incorrect averages.



To avoid the possibility of a user inadvertently overwriting his master event list ttrial.lst, it is strongly recommended that you copy your ttrial.lst as a different file name before distributing it to other users.   At the same time you can help the other users by deleting the lines in this copy of the file corresponding to events you are not distributing.

Importing data from spreadsheets or WP files and format of WinCyclo files

WinCyclo data files are all standard ASCII text files containing fixed-width columns of data.  The columns are separated by spaces not by tabs and should therefore be viewed in a non-proportional font such as courier.  Each event is held in a separate file whose name is defined above. For further information please look at the files with your favourite text editor or contact Stable Software.

Women, tricycles, tandems, 12 and 24 hour events

� XE "Juveniles}� XE "Women riders" �� XE "Tandems" �" �� XE "Juniors" �Women must be entered on the start sheet with a class of  L.  Age standard and plus times for women are assumed to the that of men 8 years older.  Women’s names should be entered in the form J Smith (Ms)  J Smith (Mrs) or J Smith (Miss).



Tricycles, tandems and 12 and 24 hour events are n� XE "Women riders" �� XE "Tandems" �� XE "Juveniles" �� XE "Juniors" �ot supported in this version of WinCyclo.

When you have more than 1000 events

Windows works satisfactory even when a single directory holds several thousand files.  If you have more than 1000 events Wincyclo requires special configuration - please contact Stable Software for details of how to do this.

�USER COMMENTS

� XE "User comments" �We hope you enjoy using this program.  If you do, tell your friends, if you don’t, tell us.   If you have difficulty with any feature you should blame the program not yourself.  Any comments or suggestions are gratefully accepted and should be sent to Stable Software,  37/39 Southgate Street, Winchester, Hants, SO23 9EH. Tel: 01962-851788  Fax: 01962-854400  Email: pseaman@cix.compulink.co.uk.
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